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Person specification

Job description

Job title Senior Project Manager - MEP
College/Service Professional Services and Operations
Department/Team Estates/Estate Development
Accountable to Head of Projects

Contract Permanent

Term 35 hours per week, 52 weeks per year
Grade Grade 7

Salary £59,649 - £72,049 per annum
Location CSM

Job family Professional & Administrative

HERA reference 002427

Purpose of the role

To provide expert project management for Mechanical, Electrical, and Pumbing (MEP)

projects within the University estate. The post holder will lead M&E projects from inception
through to completion, ensuring high-quality outcomes that meet statutory and University
requirements. The role involves managing project teams, budgets, and programmes, and

contributing to the delivery of strategic maintenance and capital investment plans.

Key duties and responsibilities

1. Lead and manage the delivery of mechanical and electrical projects, ensuring alignment with

statutory obligations, University standards, and stakeholder requirements.

2. Oversee the full lifecycle of Mechanical, Electrical, and Pumbing (MEP) projects, including
feasibility studies, user consultation, stakeholder engagement, design development,
procurement, construction, commissioning, and handover. Ensure appropriate project
governance is followed throughout.

3. Prepare and manage project briefs and programmes for M&E systems, ensure robust

management controls are in place from project inception to completion. Develop and maintain

detailed project reporting, programmes and risk registers, regularly monitoring progress,
identifying issues, and implementing mitigation strategies to ensure successful delivery.

4. Coordinate the appointment and management of external consultants and contractors
specialising in mechanical and electrical works.

5. Ensure compliance with all relevant statutory and regulatory frameworks, including Building
Regulations, Construction (Design and Management) Regulations, asbestos, planning, fire
safety regulations, and equality legislation. Maintain professional competence through
continuous professional development.
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6. In consultation with stakeholders and appointed specialists, lead reviews and comment on
consultant/contractor design proposals, assessing suitability for construction, ease of
maintenance, sustainability, and whole-life economic impact, ensure energy efficiency, and
long-term value. Provide technical feedback to ensure alignment with University requirements.

7. Ensure robust financial control across all projects, including cost planning, value engineering,
expenditure tracking, forecasting, and reporting. Support the preparation of annual capital and
maintenance budgets as required.

8. Manage project procurement and contract administration of M&E works in line with University
procedures and relevant public procurement requirements.

9. Coordinate and lead commissioning activities, including testing of systems and services,
shagging, training, and ensuring smooth handover to operational teams.

10. Maintain comprehensive project documentation, including Health & Safety files, ‘as-built’
drawings, risk registers, and audit-ready records, ensuring information is up-to-date and
accessible. Maintain all required documentation for M&E systems, including technical
manuals, and compliance records.

11. Ensure statutory compliance for M&E installations, including fire safety, energy performance,
ventilation, electrical systems, and water hygiene.

12. Provide expert technical advice on M&E maintenance and lifecycle planning, and support the
Estates team in managing infrastructure resilience.

13. Contribute to the preparation of strategic maintenance budgets and capital investment
planning for M&E infrastructure.

14. Support building-related insurance matters involving M&E assets, including claims, liaison with
loss adjusters, and overseeing remedial works.

15. Advise on mechanical and electrical matters related to leased properties, including
dilapidations and landlord negotiations.

Management responsibilities

» People Management: Supervise in-house staff and manage external consultants and
contractors. Provide clear direction, encourage innovation and collaboration, and
ensure high standards of service delivery.

= Decision-Making: Exercise delegated authority on project decisions, including risk
mitigation and allocation of resources. Ensure statutory and health and safety
compliance at all times.

= Financial Oversight: Manage assigned project budgets, track expenditure, and liaise
with internal finance teams and external funders.

= Resource Allocation: Prioritise and deploy resources (staff, consultants, funding) to
meet project demands efficiently.

Key working relationships

Managers and other staff, and external partners, suppliers etc; with whom regular contact
is required. Regular contact is required with the following:
Internal Stakeholders

. Estates Team
. Finance and Procurement Business Partners
. Senior Management, Colleges, Institutions and the like

. Business Support Unit
External Stakeholders

. Consultants and Contractors
. Statutory Authorities (e.g., Planning, Building Control, Utilities)
. Legal and Insurance Representatives

General duties
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These duties below are in addition to the duties and responsibilities listed above:

Demonstrate the ability to produce clear, insightful, and timely reports that accurately
communicate project status, risks, and recommended management actions.

Perform duties and tasks consistent within the scope and grade of your role as
reasonably may be expected and assigned to you from anywhere within the university.

Undertake health and safety duties and responsibilities appropriate to the role.

Work in accordance with the University’s Staff Charter and Dignity at Work Policy and
anti-racism plans, promoting equality, diversity, and inclusion in your work.

Undertake continuous personal and professional development, and to support it for any
staff you manage through effective use of the Planning and Review Conversations
(PRC) scheme and staff development opportunities.

Make full use of all information and communication technologies to meet the
requirements of the role and to promote organisational effectiveness.

Conduct all financial matters associated with the role in accordance with the
University’s policies and procedures, as laid down in the Financial Regulations.

Contribute to the University’s Climate Action Plan and Social Purpose Strategy, which
sets out our principles, commitments, and goals towards climate justice and our socio-
environmental purpose.

Additional duties for senior appointments

You may be required to work such additional/different hours as may from time to time
be necessary for the proper and efficient discharge of duties, which may include
evenings, Saturdays, Sundays, and bank holidays.

You may be required to regularly travel to other sites and internationally as necessary.

Person specification

This section provides a list of up to 10 essential criteria (and up to 2 desirable criteria if
specified) that you will need to demonstrate you meet as part of the recruitment process.

Experience, knowledge, and qualifications

e A degree in building services engineering, mechanical or electrical engineering, or a
related built environment discipline, with membership of a relevant professional
body (e.g. CIBSE, IET, RICS, CIOB, APM).

o Extensive experience in construction project management (typically 5—7 years), with
broad-ranging delivery experience and excellent technical knowledge across
building construction, MEP systems, and sustainability/whole-life cost economics.

e Proven track record in managing consultants, contractors, and building contracts
(e.g. JCT, NEC), including procurement and financial control across projects
ranging from £50k to £5M.

Communication Skills

o Communicates ideas clearly and persuasively, simplifying complex technical
concepts and tailoring messages to suit a variety of audiences and stakeholders.
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Leadership and Management

« Leads and motivates teams across multiple sites and disciplines, fostering a
collaborative and high-performance culture aligned to strategic objectives and
inclusive values.

Research, teaching and learning or Professional practice
e Contributes to advancing professional practice/research or scholarly activity in own
area of specialism.
Planning and Managing Resources

« Effectively plans and delivers complex projects or programmes, balancing
competing priorities, budgets, and timelines, and using standard project
methodologies and tools (e.g. Microsoft Project, SharePoint).

Teamwork

« Builds and sustains effective working relationships and cross-disciplinary networks
to drive shared goals, innovation, and best practice.

Student Experience or Customer Service

e Proactively contributes to enhancing the student or customer experience, ensuring
inclusivity, responsiveness, and high-quality service provision.

Creativity, Innovation and Problem-Solving

« ldentifies and implements innovative and practical solutions to technical and
organisational challenges, bringing wider benefits to the estate and institution.

Desirable Criteria

« Strong technical expertise in mechanical and/or electrical building services, with the
ability to critically review, coordinate, and challenge MEP designs to ensure
compliance, integration, and maintainability.

o Experience delivering MEP-intensive projects in complex operational environments
such as universities, hospitals, or laboratories, with an understanding of
infrastructure constraints, stakeholder sensitivities, and continuity of service.

ual: 5



	Job description and person specification
	Job description
	Purpose of the role
	To provide expert project management for Mechanical, Electrical, and Pumbing (MEP) projects within the University estate. The post holder will lead M&E projects from inception through to completion, ensuring high-quality outcomes that meet statutory a...
	Key duties and responsibilities
	Key working relationships
	General duties

	Person specification
	Experience, knowledge, and qualifications
	Communication Skills
	Leadership and Management
	Research, teaching and learning or Professional practice
	Planning and Managing Resources
	Teamwork
	Student Experience or Customer Service
	Creativity, Innovation and Problem-Solving
	Desirable Criteria


