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Job description

Job description

Job title Head of Fire Safety

CollegelService

Department/Team Health and Safety

Accountable to Director of Health and Safety
Contract Permanent

Term 35 hours per week, 52 weeks per year
Grade

Salary £60,484 - £73,058 per annum
Location

Job family Professional & Administrative

HERA reference 001709

Purpose of the role

The Head of Fire Safety is the competent lead adviser on UAL fire safety management.
They will be responsible for the development and implementation of fire safety
management systems across the college’s estate. A key responsibility is ensuring the
safety and well-being of students, staff, and visitors by overseeing fire safety operations,
compliance and the fostering of a strong fire safety culture. Developing, implementing,
and maintaining the UAL fire safety management system, Fire Strategy and governance
arrangements.

The Head of Fire Safety will develop key working relationships with stakeholders including
the Director of Estates and Responsible Persons across UAL. To support and advise on a
variety of projects and activities within a large multi-disciplinary organisation.
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Key duties and responsibilities

As the Universities Competent Person, provide advice, guidance and support to the
UAL Principal Accountable Person (PAP), and deputising for them where required.

Ensure compliance with the Regulatory Reform (Fire Safety) Order 2005, Fire Safety
Act 2021, Building Safety Act 2022, and other applicable legislation.

To be the lead technical authority on passive and active fire safety management and
provide strategic, evidence-based advice to senior leadership on fire safety matters
including reporting on KPIs.

Lead on any regulatory fire safety matters with external enforcing authorities.

Maintain comprehensive records for internal audits and external authorities. Including
the development of the Golden Thread documentation requirements.

Oversee all fire incident investigations ensuring reports are completed within specific
timeframes, actions are concluded and learning points are communicated.

Work closely with the Head of Security on college’s crisis management team during
major incidents.

Influence senior managers to provide the necessary resources to deliver safe and
compliant environments for all those using or updating the UAL facilities and capital
projects.

Provide advisory and seek assurances on operational fire safety management
functions for all student accommodation.

Oversee the fire risk assessments programme across UAL. Including due diligence on
use of external Fire Risk Assessor competency and overseeing the verification of
recommendation from FRAs are completed to meet regulatory standards.

Management responsibilities

Lead, mentor, and develop a highly motivated team, fostering a culture of collaboration,
continuous learning, and professional growth.

Managing the workload, priorities and performance of the fire safety team, developing,
setting and reviewing performance standards and targets as necessary.
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Key working relationships

Director of Health and Safety, Head of Health and Safety and the H&S team.

Director of Estates and the Estates team including facilities, accommodation, retail,
catering, security and capital projects.

Responsible Persons: Pro Vice Chancellors/Heads of College, Directors of College
Administration.

3" party fire risk assessment providers.

General duties

These duties below are in addition to the duties and responsibilities listed above:

Perform duties and tasks consistent within the scope and grade of your role as
reasonably may be expected and assigned to you from anywhere within the college.

Undertake health and safety duties and responsibilities appropriate to the role.

Work in accordance with the College’s Staff Charter and Dignity at Work Policy and
anti-racism plans, promoting equality diversity and inclusion in your work.

Undertake continuous personal and professional development, and to support it for any
staff you manage through effective use of the College’s Planning and Review
Conversations (PRC) scheme and staff development opportunities.

Make full use of all information and communication technologies to meet the
requirements of the role and to promote organisational effectiveness.

Conduct all financial matters associated with the role in accordance with the College’s
policies and procedures, as laid down in the Financial Regulations.

Contribute to the College’s Climate Action Plan and Social Purpose Strategy which
sets out our principles, commitments and goals towards climate justice and our socio-
environmental purpose.

Additional duties for senior appointments

You may be required to work such additional/different hours as may from time to time
be necessary for the proper and efficient discharge of duties which may include
evenings, Saturdays, Sundays and bank holidays.

You may be required to regularly travel to other sites and internationally as necessary.
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Person specification

This section provides a list of up to 10 essential criteria (and up to 2 desirable criteria if
specified) that you will need to demonstrate you meet as part of the recruitment process.

Experience, knowledge and qualifications

= Membership of a professional body such as the Institute of Fire Safety Managers
(IFSM) or equivalent experience and a professional qualification in Fire Risk
Assessment e.g. Level 4 Diploma in Fire Risk assessment.

» A recognised professional qualification at Level 3 or equivalent, such as NEBOSH
National General Certificate and a working knowledge of CDM regulations.

» Relevant experience in leading fire safety in a multisite organisation e.g NHS or Higher
Education Institute (Desirable)

Communication skills

= An effective communicator both orally and in writing, with the ability to adapt the
message to a diverse audience in an inclusive and accessible way; and, who is able to
translate complex technical material to non-fire safety colleagues in a variety of
situations including complex Fire Safety training scenarios.

= Excellent digital literacy including experience of online fire risk assessment tools and
other online management systems.

Leadership and management

= Motivates and leads a team effectively, setting clear objectives to manage performance

» Provide appropriate personal development and coaching to establish and maintain a
high-performing team. Identify training and development needs and provide creative,
targeted training opportunities.

Planning and managing resources

» Plan, prioritise and manage resources effectively to achieve long term objectives.

Teamwork

» Build an effective team, network and communities of practice, while fostering
constructive cross teams collaboration.

Student experience or customer service

= Contribute to improving or adapting provisions for the enhancement of the student
experience and customer service.

Creativity, innovation and problem-solving

= Strong analytical and problem-solving skills and the ability to form objective and
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balanced judgements to achieve strategic, organisational and operational outcomes.
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