




 

 

Job Title:   Employability Practitioner (Part Time)  Grade:      4  
Person Specification  

 
Specialist Knowledge/ 
Qualifications 
 

 
x Has first Degree or advanced qualification relevant to 

careers development. 

x Understanding of key issues related to student and 
graduate careers development, progression and 
destinations. 

x $�VLJQLILFDQW�XQGHUVWDQGLQJ�DQG�NQRZOHGJH�RI�VWXGHQW¶�
development of enterprise and employability skills.  

x A detailed understanding of key factors that influence 
graduate careers and destinations in the creative sector. 

x Advanced project management skills and ability to use a 
range of related tools, methods and resources. 

x Ability to produce engaging and persuasive marketing 
copy that communicates effectively with multiple 
audiences and to use it for promotional purposes 
employing multiple channels from flyers and email to 
social media. 

x Ability work to targets and to monitor, evaluate and report 
on own area of impact and performance. 

x Ability to manage travel and work across a variety of 
different sites across greater London on a frequent basis. 

 
 
Relevant Experience  

 
x Experience of working in a HEI and/or in a creative 

university careers service or has significant experience of 
working in a company, agency or employer in the creative 
and cultural sector. 

x Experience of working in or knowledge of the creative 
industries sector including creative business in the visual 
arts, crafts, fashion, design, performance or 
communications sector. 

x Experience of developing, managing and delivering 
professional development programmes, workshops and 
talks for students and graduates on a frequent basis. 

x Experience of managing a range of events particularly 
those that benefit students and graduates career 
development and progression.  

x Significant and demonstrable experience of managing 
projects of a concurrent and overlapping nature, to 
deadline and within budget. 

x Relevant experience in own area of work and is able to 
work independently without direct supervision. 

 

Communication Skills 

 
Communicates effectively orally, in writing and/or using 
visual media. 
 

Leadership and 
Management 

 

Motivates and leads a team effectively, setting clear 
objectives to manage performance  



 

 

 

Research, Teaching and 
Learning 

 
Uses effective teaching approaches to support and 
GHYHORS�VWXGHQWV¶�HPSOR\DELOLW\� 
 
Supports learning for diverse student groups  

 

Professional Practice  

 

Contributes to advancing  professional practice/research 
or scholarly activity in own area of specialism  
 

Planning and Managing 
Resources 

 
Plans, prioritises and organises work to achieve  
objectives on time 
 

Teamwork 

 
Works collaboratively in a team and where appropriate 
across or with different professional groups. 
 

Student Experience or 
Customer Service 

 
Builds and maintains  positive relationships with students 
or customers 
 

Creativity, Innovation and 
Problem Solving  

 
 
Uses initiative or creativity to resolve problems 
 
 

 
The application form sets out a number of competence questions related to some of 
the following selection criteria. Shortlisting will be based on your responses to these 
questions. Please make sure you provide evidence to demonstrate clearly how you 
meet these criteria 
 

 

 

 

 

 

 

 

 

 

 

 

 


